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IHOJIOKEHUE
0 paboTe ¢ NepCoOHAIbHLIMI JAHNHBIMH PA0OTHHKOB

1. O0mie moJrosenusi

1.1. [lonoxkenue o pabore ¢ nepconanbtbiMu fadubiMu padoTHnkoB MKY «IIYTADT» (nanee —
Ilonoxenue) pazpaborano B coorsercTBiu ¢ Koncrurynueii, Tpyaoseim kojekcom Poccuiickoii
Denepaunn, PegepanbueiM 3akonom o1 27.07.2006 Ne 152-03 "O rniepcoHanbHbIX AaHHBIX" 1
MHBIMH HOPMaTHBHO — TIpaBOBBIMH axTamu B obnacth  00paGOTKM W 3aLUUTEI
NEePCOHANBHBIX MaHHBIX.

1.2.Hactosmmee  [lonmosxenme — ompepenser  mopsjoxk  cbopa,  ydera, ob6paboTkm,
HAaKOIJICHH S, UCIIOJIb30BaAHHS, pacnpocrpaneHus H XpaHeHus! MEPCOHAIBHBIX
N@HHBIX paOOTHMKOB M rapaHTuM  KOH(WICHUMANBHOCTH  CBeleHHH o  paboTHHKE,
IpeocTaB/IeHHLIX paboTonareno.

1.3.llens nacrosmero [lonosennss — saugara NEPCOHANBHBIX JaHHBIX padorHukos MKY
«LUYT'AST» OT HECaHKIMOHMPOBAHHOrO JIOCTYNA M pasrialieHus. [lepcoHaybHbE JaHHbLIE
PabOTHHKOB ABIAIOTCA KOH(PHACHIIHANBLHOMH, CTPOro oxpansemoi uudopmarmeii.

1.4. B nenax nacrosmero [lonojkenus 110)i NepcoHaNbHBLIMK JAHHBIMM [TOHHUMAETCs! JiioGas
uHpopMalus, MpsiIMO HITH KOCBEHHO OTHOCSILANCH K padOTHHKY.

1.5. B cocTas nepcoHanbubIX JaHHBIX, KOTOPbIC pabOTHUK coobIuaeT paboTojaTenio, BXOIT:
e (damuius, UM, OTIECTBO;

roJl POMKIEHHUSs

MeCsI POXKIAECHUS

Jlata poXKIECHUS;

MECTO POKACHHA;

CEMEHHOE IMOJIOKEHHE,

JOXOJbI;

T0JI;

aJipec MecTa JKUTEeJIbCTBA,;

aJIpec peruCcTpalmH;

HOMep TenedoHa;

CHUIIC;

WHH;

rpakJaHCTRO;

JAHHBIE JOKYMEHTA, YAOCTOBEPSIONIHE THUHOCTD;

JaHHBIE BOJUTEIBCKOIO y10CTOBECPEHHS;

JAHHBIE JIOKYMEHTA, COJIEPIKAIHECS B CBUACTEIILCTBE O POIKIACHHH;

PEKBU3UTBI HAaHKOBCKOH KapTsl;

npodeccus, T0KHOCTE;

CBEJIEHMS O TPYLOBOH ACATEIILIIOCTH;

OTHOLIEHHA K BOMHCKOH 00A3aHIOCTH;

CBCJICHHSI 0 BOHHCKOM YUETE:

cpeseHus 00 o6pasoBaHun



1.6. JlokymeHnTamu, KOTOPBIE CONCPIKAT NIEPCOHAILHBIE JAHHBIE pAOOTHHKOB, SBIISIOTCS:

¢ KOMIUIEKTHI JOKYMEHTOB, COIPOBON/AIONMX  Tpouece oopMIIeHHS  TPYIAOBLIX

OTHOWICHUH NpH npueme Ha paboTy, [ePeBOJIEe, YBOJILHCHHH;

® KOMIUIEKTHI MATEPUATIOB 110 AHKETHPOBAHUIO,  TECTUPOBAHUIO,  TPOBREIEHUIO
cobeceJOBaHUH € KAHAUAATOM Ha JIOIKHOCTD;
IIO/UIMHHUKA ¥ KOIHH [PHUKA30B (PaciiopspKeHHi) 10 Kaapam;
TPYAOBBIE KHHKKH, CBEJEHUSL O TPYJIOBOM HesITeIbHOCTH pabOTHUKOB;
Jlena, cojiepakaliie MaTepHans! arrecralnii paboTHHKOB;
Jiena, coiepykallue MaTepualibl BHYTPEHHHX Pacciie/I0BaHuii;
CIIPaBOYHO-HH(OPMALMOHHBIH OAHK JIAHHLIX 110 NIEPCOHANY (KAPTOTEKH, JKYPHAJIBI);
KOIIMK OTYETOB, HAIIPAB/IAECMbIX B OCYAAPCTBEHHBIE KOHTPOJIUPYIOILHXE OPIaHbl.
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1.7. Hacrosuumee Ilonojkenue m wu3menenuss K HeMy YTBepIKOaroTcs mupekTopoM MKV
«LIYT'ADT» u BBOAATCS ipruKazoM. Bee paGoTHHKH JOMKHE] OBITH 03HAKOMIICHBI [0 OIIKCH C
nanHeM [lonoxenueM 1 U3MEHEHHSIMH K HEMY,

1.8. Hacrosimee [Tonoxenne BCTylaerT B CHILY € JaThl YTBEPIKICHUSL.
2. [Moryuenne u 06padoTra HEPCONATLILIX AAHHBIX PA0OTHHKOB

2.1. Ilepconanpuble JgaHHbIC palboTHHKa paloTo/MATENb MOAYYaeT HEMOCPEJACTBEHHO OT
paborHuka. PaboTonarens Bupase mojiyyars nepcoHalbHbIE JaHHbIe pabOTHUKA OT TPETHUX JIUIL
TOJIGKO TIPM HAJIMYUM [HMCBMEHHOro corjiacus paboTHHKA WM B HHBIX CIIyYasx, IpsiMO
MPeNyCMOTPEHHBIX B 3aKOHOATE/IbCTBE,

2.2. Paboronarenn JIOIKEH COODUIHMTL ]32160'1'[][4’1[{}-’ 0 OejsIx, npearnojaracMblx MCTOYHHKAX H
criocodbax MOIYYCHHS MEPCOHANBLIDLIX JAHILIX, & TAKKE O XapakTepe IMOAIeKaluX MOy ICHHIO
NEPCOHANBHBIX JAHHBIX M ITOCJICACTBHSIX OTKa3a pE‘IGOTHHKa JaTh IMHCBMEHHOE COI'JTACHEC Ha HX
INOJIYYCHHCE.

2.3. PaGoromarens He Bupase TtpeGoBarh 0T pabOTHHKA IPEACTABICHHSA MNEPCOHATBHBIX
JIaHHBIX, KOTOPBIE HE XapakTepu3ytoT paboTHHKA KaK CTOPOHY TPYAOBBIX OTHOIICHHIA.

2.4, PaboTHuk npeacTaBiieT paboToAATeIIO I0CTOBEPHBIE JOKYMEHTHPOBAHHDIC IIEPCOHATBHEIE
JaHHble, HE0OXojuMble Juid wLeneild o0paboTKu 1EPCOHANLHLIX JAHHBIX B COOTBETCTBHH C
[Tonoxenuem. PaGoTonarens nposepsier JOCTOBEPHOCTh CBEJGHHI, CBepss JaHHbIE,
npeAcTaBIeHHbIe pabOTHUKOM, ¢ UMEIOIIMMUCS Y PAa0OTHHKA IOKYMEHTAMH.

2.5. Yrobe1 oOpabareiBaTh MepcoHaiblbe Jannbple paboTHUKOB, paboTonaTeNhb MOIy4aeT OT
Kainoro paboTHuKa corjacne Ha 00paloTKy €ro nepcoHalbHbIX AAHHBIX. lakoe coryacue
paGoTonarenb MOIY4aeT, ecliM 3aKOH Ie TpejocTaniseT paborojaaremo mpaBa oOpadarbiBaTh
nepcoHalbHble JaHHble 0e3 cornacus padoTIKOB.

2.6. Cornacue Ha 00pabOTKy MEpCOHANIBHLIX JIAHHBIX MOMKET OBITh 0TO3BaHO paborTHukoM. B
ciy4dae oT3piBa pabOTHMKOM coryiacis Ha o0paboTKy NEepCOHANBHBIX NAHHBIX padoTonarensb
BIIPaBE NPOAOLKUTE 00paboTKy NnepcoHaibibiX JJaHHbIX 6e3 cortacus paboTHHKA IIPH HAJTHYHK
OCHOBAHHH, yKa3aHHbIX B nyHKkTax 2—I11 wactu 1 cratbm 6, wactu 2 craten 10 1 9acTu 2 crarbu
11 ®enepansroro 3akona ot 27.07.2006 No 152-D3,

3. Xpamenue u 3aUiTa HepCeonAJALILIX JAHHBIX PA0OTHHKOB
3.1. MKY «IIYTADT» ofeciieunsaer 3amuTy NEPCOHANBHBIX HaHHBIX pPaOOTHHKOB OT
HENPABOMEPHOTI'0 MCIIONB30BAKKMS MM YTPaTbl 3a CY4eT COOCTBEHHBIX CPEACTB B IOPAJKE,
VCTaHOBIIEHHOM TpyHoBBEIM  KojiekcoM Pocculickoii  Menepauuu, HHBIMH  (denepanbHBIMU
saxonamy M ITonmtukoit MKY «LIYT'ADT» B orHomennn 3amutsl 1 00pabOTKH MepcoHanbHbIX
JIAaHHBIX.



3.2. Tlanku ¢ 1EpCOHANBLHBIMM J@HHBEIMH PaOOTHHKOB M JIMYHBIE KAapTOYKH XpaHATCs B
OyMaKHOM BHJE B OTJENe KaapOB B CIIELMANLHO OTBeAeHHOM mKkady, obecneunpaiomem
3aUMTY OT HECAHKUHMOHUPOBAHHOIO 10CTya. TPy 10BbIe KHUIKKA XpaHATCs B ceide.

3.3. Ilepconanbuble gaHHbIE PabGOTHMKOB MOTYT TAKXKe XPAHUTCS B OJEKTPOHHOM BHIE B
JIOKaIbHOM KOMITBIOTEPHOM ceTu. JlocTyn K 2ieKTpOHHBIM 0a3aM JaHHBIX, COJAEpIKAIIUM

NMEPCOHANBHBIE JaHHbIC PadOTHHKOB, OrpaHHYCH HHIHBHAYAIBHBIM [ApOJIeM IOJb30BaTelei
CeTe.

3.4. [loctyn K nepcoHaIbHBIM JAIHBIM paGoTHHKA MEIOT JIMIIA, YIIOJIHOMOYEHHBIE IIPUKA30M Ha
06paboTKy nepcoHanbHbIX Janubix B MKY « LIYTADT».

3.5. Konmposatb M jeiiarte BBITACKH M3 [ICPCOHAILHLIX JAaHHBIX PAOOTHUKA pa3pelIacTcst
HCKJIFOYUTEIILHO B CITYKEOHBIX LIEJSX YIIOTHOMOYEHHBIM JIHIAM.

4. Uenoin3oBanne nepeoHaibinIX JannbIX paboTHHKOB

4.1. Ilepconanenbie nanubie paboTHUKA HCIIOIL3YIOTCS IS 1Eel, CBIA3AHHBIX C BBINOJHEHUEM
paboTHUKOM TPYIOBBIX (yHKINMIT. PaGoTonarens uist 9TOM 1e/1H 3arnpammpaeT y paboTHHKA:

e o0wmme nepcoHanbHble JamHble: (aMIIHIO, HMsl, OTYECTBO, HATy, MECS W TOj
POXKIEHHS, MECTO PONKIACHUS, AAPEC, CBCICHHS O CEMEHHOM I0JIOKEHHMH; CBeIeHHs 00
oOpazoBanu, npodeccHu;

® CNCUMANBHBIC KATErOPUHM MEPCOHAILHBIX JAAHHBIX: CBEICHHS O COCTOSHHH 3M0POBbBA,
CBEJIEHUS O CYIUMOCTH;

e OMoOMeTpHYECKHE NEPCOHAIbIIbIE anible: (oTo B GyMAKHOM U IEKTPOHHOM BHJIE.

42. B yupexJeHHH MCIONB3yeTCsl CMelnaHHas o0paboTka NEepCOHANBHBIX AaHHBIX, 3TO
COYETaHHE ABTOMATH3MPOBAHHON (C HCIONBL30BAHMEM CPEJICTB BBIYHCIHTENBHON TEXHHKH) H
HEAaBTOMATH3MPOBAHHOH (BPYUHYIO HA MaTEepPUAJILHLIX HOCHUTENSIX (Hampumep, B OyMaKHBIX
JOKYMEHTaX)), ¢ mepenaveii o BHyTpeHHEelH CeTH I0pUIMYecKoro uua U no cetu MurepHer.

4.3. Tlocne wmcreuenusi cpoka HOPMATHBHOIO XpaHEHHS JOKYMEHTOB, KOTOpPBIE COJEpIiKaT
[IEpCOHAIILHBIC JaHHLIE p&lﬁOTIIlIKa. JOKYMCHTBI  ITOJJIEIKAT YHHYTOMKEHHIO. I[I’[f] ITOTO
pa60'r0naTenb CO3HaCT SKCICPTHYIO KOMHCCHIO H NPOBOIAHT IKCICPTH3Y UCHHOCTH JOKYMCHTOB.
B xoze npoBeiennst IKCHEPTU3LI KOMUCCHs OTOMPACT Jiefla C MCTEKIITUMU CPOKAMU XPAHEHHS 1
MO WTOraM OTOOpa COCTAB/AET AKT O BbUAEJEHHH K YHHYTOKEHHIO [ell, He MOJIealInX
xpanennio. [locne uero nOKymMeHTHl yHHuTOXAIOTCS B Iupeiepe. I[lepconanbHble AaHHbIE
pabOTHUKOB B 2JIEKTPOHHOM BHJE CTHPAIOTCS ¢ HH()OPMALMOHHBIX HOCHTENIEeH, b0 Bhu3ndeckn
YHHUYTOXKAIOTCH CAMHU HOCHTENH, HA KOTOPLIX XPAIHTCs HH(pOpPMALIHSL.

4.4. Ilpy NpHHATHH peIleHHIl, 3aTparuBalouX HHTepechl paboTHIKa, paboToaaTelb HE HMEET
lpaBa OCHOBBIBATBCS HA TEPCOHANILHLIX JAHNIBIX Pa0OTHUKA, MOJIYYEHHBIX HCKIIOUUTEILHO B
pe3yjibTare HMX  aBTOMATH3MPOBaHHON  OOpalOTKM MAM  HIEKTPOHHOTO  MOCTYIIJICHUS.
Paboromarene Taike He BIpaBe NpHHUMATL PElICHHs], 3aTparuBalOlIde HHTEpechl paboTHHKA,
OCHOBBIBAsCh Ha JAHHBIX, JIOMYCKAIOUIMX JIBOSIKOE TOJKOBaHHE. B ciy4ae €civ Ha OCHOBAHMH
TIEPCOHANBHBIX JaHHBIX pabOTHHUKA HEBO3MOXKIO JOCTOBEPHO YCTAHOBHTH KakoH-mudo (axr,
paboTonarens npeanaraetT pabOTHHKY MPE/ICTABATH NHChMEHHBIC Pa3bsiCHEHHS.

- Hepenaqa H PAcipocTpancHuc nepconanbibiX TaHHBIX paﬁonumos

5.1. Ilpm nepenaue mnepcoHaibHLIX JaHHbIX pabornuka paboromareis HO/DKeH cobIoaaTh
creayromue TpebosaHust:

- He coO0IIaTh NePCOHANLHEIC JaHHbIe PAdOTIHHKA TPETLEH CTOpoHe 0€3 MUCELMEHHOTO COrJIACHS!
paboTHHKa, 3a HCKIIIOYEHHEM CIIYHacB. KOIJ[@ 5T0 HEOOXOAMMO B LESX IPENyNperaeHNMs
Yyrpo3bl  JKH3HH M 3J0poBbl0  paGorHMKa, a TaKKe B APYTHX  CJOydasx,



NpeaycMOTPeHHBIX TpynoBbM Ko 1excoM Poccuiickolit Menepanun unu UHbIMH (enepantbHbIMu
3aKOHAMH;

- He coolIaTh MEPCOHAILHBIE JaHHbIE PabOTIHKA B KOMMEPUECKHYX 111X 6e3 ero MUCLMeIHoro
COIJIACHSE;

- NPEAYNPEIUTD JIMLL, [0JYyYaIOIMX NepconabHbie Janubie paboTHUKA, O TOM, YTO 3TH JAHHbIE
MOT'YT OBITb HCTIONB30BAHDBI JIMLLbL B UEJSX, JUIsh KOTOPbIX OHH COOOUIEHBI, H TPeGOBaTh OT THX
JIAL MOATBEPXKIACHUS TOI'O, YTO 3TO MPaBHIIO coOmojeHo. Jluna, noayvaioume nepconaibubie
AaHHEBle paboTHHKA, 00s3aHb! COOMIIOLATL PEIHUM CEKPETHOCTH (KOHDHACHIHATBHOCTH);

- OCYIIECTBIIATE IIepeJady MNepCOoHalbHBLIX JMAaHIILIX }'}3.60’1‘11111(21 B Ipe€aeiax OopraHd3alHuu B
COOTBETCTBHH C JIOKANbHbIM HOPMAarTUBHLIM AKTOM, C KOTOPbLIM paﬁo'm HK HOJDKEH ObITh
O3HAKOMJICH O] POCIIUCH,

- paspemarb JOCTYH K  IIEPCOHAJbHLIM  JIaHHBIM  PalOTHUKOB TOJBKO CIIELHANILHO
YHOJIHOMOYEHHBIM JIMIIAM, IIPH 3TOM YKa3alHbIC JIHA JOJKHBI HMETH IPaBO IMOJIYYaTh TOJILKO
T€ NEPCOHANBHLIE HaHHLIE pabOTHHKA, KOTOPLIC HEOOXOMMMBI I BBIIOJHEHHS KOHKPETHBIX
hyHKIHii;

- HE 3aNpaliMBaTh HH(OPMAIMIO O COCTOSHUM 3J10pOBbs palOTHUKA, 338 UCKIIIOUEHMEM Tex
CBEICHUH, KOTOPBIE OTHOCATCS K BOIPOCY O BO3MOIKHOCTH BBINOJHEHMS. paGOTHUKOM TPYI0BOI
(QyHkumu;

- NIEpe/laBaTh NEPCOHANbHBIC JalHHble PabOTHUKA 1pPE/CTaBUTENsIM pPabOTHUKOB B MOPSIKE,
ycranosieHHoM Tpynoseiv  kojekcom Pocemiickoit @ejiepaninn 1 uHpIMH - (peepaTbHBIMH
3aKOHAMW, W OrPaHUYMBATH 3TY WH(OPMALMIO TOJBKO TEMH [E€PCOHAIBHBLIMU JaHHBIMH
pabOTHHUKA, KOTOpble HEOOXOIMMBI JUIS BBIIOJHCHUS YKA3AHHLIMHM TPEACTABHTENAMH UX
(yHKIuii.

5.2. Bee cBenenus 0 mepejaye NepCOHAbIBIX JaHHbIX PAGOTHHKA yUUTHIBAIOTCS JUIS KOHTPOIIS
[IPaBOMEPHOCTH HCIIOb30BAHM A0 HH(OPMALMH JINIAMH, €€ IOy IHBIIHMH.

3.3. Ilepenava nepcoHalbHBIX JAHHLIX 110 3aIPOCAaM TPETHUX JTHIL, €CIIM TaKas Iepeaada mpsamMo
He IpeyCcMOTpeHa 3akoHoaTe/bersom Poceniickoii Depepanun, AonycKaeTess HCKIIIOYHTENLHO
¢ coriacus paboTHHMKa Ha 00paboTKY €ro 1mepcoHANbHBIX JAHHLIX B YACTH MX IIPEIOCTABJICHHUS
HIIH COrJIacHsl Ha pacipOCTPaHEHHE HEPCOHANBLHBIX JIAHHBIX.

5.4. llepepaya undopmaiinu, coaeprkaiiieii ceielins 0 NepCOHAbHBIX AaHHbIX pabOTHHKOB, IO
TeneoHy, B CBA3M €  HCBOSMOKHOCTLIO MAeHTH(UKALMU JMLA, 3alpallHBaIONIEro
HH(OpMAIIHIO, 3allpelnaercs!.

5.5. Cornacue Ha o6paboTKy NCPCOHAILILIX JIAHIBIX, Pa3pElICHHBIX pabOTHUKOM  JUls
pacIpocTpaHeHust, 0(pOpMISETCS OTACILIO OT MHBIX coryacuil paGoTHHka Ha 06paGoTKy ero
NePCOHANBHBIX NaHHbIX. PaGorojarens obecneunsaer paGOTHHKY BO3MOKHOCTH ONPEACIHTD
NEPEYEHD MEPCOHANBHBIX HAHHBIX 110 KWIK/I0H KaTErOpUH IIePCOHAIBHBIX JAHHBIX, YKA3aHHOH B
cornacud  Ha 00paboTKy NepCOHANLHBIX JIAHHBIX, pa3pellieHHBIX 9THM paGOTHHUKOM JUIs
pacnpocTpaHeHusl.

5.6. B cormacun na o6paboTKy NEPCOHAILILIX AAHHBIX, Pa3peIICHHBIX pabOTHHKOM JUis
pacnpoCTpaHEHMs, OH BIIPABC YCTAaHOBHTL 3allperhl HA nepefavdy (Kpome IpeJocTaBlieHus:
AOCTyIa) 3THX MEPCOHANBHBIX JAAHHBIX PaboTo/aTe/IeM HEOrPAHMYEHHOMY KPYTy JIMIL, a Takke
3ampeTbl  Ha 00pabOTKy MM ycnosust 00paldoTKu (KpoMe  MOJyYeHHsl  JOCTYIa) — ITHX
NEPCOHAJIBHBIX JIAHHBIX HEOIPAHWYEHHBIM KPYIOM JIHIL.



5.7. llepemaua (pacrnpocTpaHeHHE, [PEJIOCTABJACHUE, JOCTYI) TIEPCOHAIBHBIX JAHHBIX,
paspemeHHbIX pabOTHHKOM Ul paclipocTpanenns, J0/DKHa ObITh MpekpaiieHa B Joboe Bpemst
no ero TpeboBaHMIO. VYkazauHble B JIAHHOM TpeOOBaHMM  IEPCOHANLHBIE JIAHHBIC
MOTYT 00pabaThIBATHCSI TOIBKO paboTOATENEM.

6. l"apal-rrmi KOH[bll,!ICHlIHélJIbli()C'l‘il HEPCOHANBHLIX JAHHBIX [)aGOTIIHKOB

6.1. Mndopmarusa, oTHOCAIIAsCS K NEPCOHAILHLIM MaHHLIM paGOTHUKA, SBJISETCS CIyKeGHOM
TafHOH W OXpaHseTCsl 3aKOHOM.

6.2. PaGoTHHK BIIpaBe TpeGOBaTh MOIHYIO HH(OPMAIMIO O CBOUX MEPCOHATBHBIX JAHHBIX, 00 UX
00paboTKe, UCIIONB30BAHHN M XPAHEHHH.

6.3. Jluna, BUHOBHBIE B HAPYMICHHH HOPM, PEryJUpYIOIMX I0Jy4eHue, 00paboTKy M 3aluTy
NEPCOHANBLHLIX ~ HaHHBIX  pabOTHHUKOB, HECYT JIMCUHIUIMHAPHYIO, aJMHHHCTPATHBHYIO,
rpak1aHCKO-IIPaBOBYIO WIIH YIOJIOBHYIO OTBETCTBEHHOCTh B COOTBETCTBUHU
¢ 3aKOHOIaTEIHCTBOM.



