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IIOJOXEHUE

O 3AIIUTE NEPCOHAJILHBIX HJAHHBIX PABOTHUKOB

1. OBIIIHE ITOJIOXKEHMS

1.1. Hacrosmee ITomoxenue o SAlUHTC NCPCOHANBHBIX MaHHBIX paboTHHKOB MKY
“LDYTADT” (manee no TeKCTy — “Tlonoxenne™) paspaboTaHo B COOTBETCTBHY c Koucturynueii PO,
DenepanbHEIM 3aK0HOM OT 27.07.2006 r. No 152-®3 “O nepconanbubx JauHeIX”, TpyaoBbIM
konexcoM P®, ycrasom MKY “I[YT'ADT” (manee mo Tekcry — “Yupexnenne”).

1.2, Tlox “nepcoHansHEIMU NaHHBIME paboTHHKa NOHMMaeTcs HHbOpMAanys, Heobxoaumas
YHUPEKNCHHIO B CBA3H C TPYNOBBIMH OTHOLICHUSMH 1 Kacaromascss KOHKpETHOTO pabOTHHKA, B TOM
YHCIIE €To:

damumnus, ums, oTuecTBO

TOJ, MECAN, JaTa U MECTO POXKICHUS

azipec

CEMEHHOE, COITHAIIBHOE, HMYIUECTBEHHOE MONOKEHHE

o6pazoBanue

npodeccus

JOXOIBI

Jpyrasg HHQopManus.

1.3. Tlon “paGotemxom” B ITonoxeHuu [IOHHMACTCs JIMLO, COCTOSIIEE B TPYHOBBIX
OTHOIIEHHSAX C YYpexIeHueM.

1.4. Tlon “momxHoCcTHEIME Munamu” B TonosxeHuu TIOHHMAIOTCA PabOTHHKH, COCTOSIINE B
TPYAOBBIX OTHOIIEHHUSX C YUPEXKAEHUEM H HMEIOIIHE TIpaBo Ha nosy4enue, o6paboTky, mepenayy B
npoLecce paboTsl NEPCOHATBHBIX JAHHBIX (PyKoBOZAIHMI COCTAB: MMPEKTOD, HAYATBHHIKH OTHETIOB,,
pabOoTHHKH OTZENA KaapoB, Oyxrantepuy, wieHsI NPO(COIO3HOTO KOMHUTETA.

L.5. Ilox “rpersumu yumamu” B ITonowxennu NIOHUMAKOTCS Jiro0Ble JHna (paGoTHHKH,
IOPHIMMECKHE JHIA, NOIDKHOCTHBIE JIMIA IOCYIAPCTBEHHBIX OpraHoB H OpraHOB MECTHOTO
CaMOyNpaBNICHHs, TPABOOXPAHUTENEHBIX OPraHOB), HE SBNAIOLIHECS CTOPOHON MHIAMBUAYAIBLHOTO
TPYAOBOTO ZOroBOpa, 3aKIMIOYEHHOTO ¢ YYpexIeHHEM B JHIe ee PYKOBOIMTENS WM HHBIX
YITOTHOMOYEHHEIX JIHIL.

1.6. ITonoxxenne ycranasnmusaet NOPSANOK OOpaGOTKH MEPCOHANBHEIX JAHHBIX PabOTHHKOB,
UX TpaBa U OOS3aHHOCTH B OOJACTH 3aIlUTHI NEPCOHANBHBIX [JAaHHBIX, HOPSNOK Iepenayu
TICPCOHATIEHLIX NAHHEIX B YUPEXICHHUU U 33 €€ NpeNeTbl, OTBETCTBEHHOCT IOJDKHOCTHBIX JIHIL 32
Hapywrenne HopM Ilonoxxenus.

1.7. Ilpu mpueme na pa6ory (mO 3aKITIOYEHHS TPYHOBOro ZI0roBOpa) pabOTHHK HOKEH GBITE
o3HaKomIeH ¢ IlonoxenueM nox pocmuce.

2. COCTAB IEPCOHAJILHBIX JAHHBIX

2.1. K mepcoHanpHOM moKyMeHTarmm (comepxaineif mepcoHaTLHBIE JlaHHbIE) OTHOCATCS
AOKYMCHTBI, KOTOpBIE CONEpXaT HHIUBHUIYANLHBIC HaHHBIE O KOHKPETHOM paboOTHHKE U
HCIOJIB3YIOTCA NOJDKHOCTHEIMH JIMIAMH TIPH HCHIONHEHHH CBOMX NODKHOCTHBIX OGS3aHHOCTENN.

K vuM oTHOCSTCS:
1) noxymenTsI, HPCABABIIAEMBIC ITPH TPYAOYCTPOHCTBE Ha paGoTy B COOTBETCTBHH CO CT. 65

Tpynosoro xoaexca P®d:




TIacnIOpT MJIH HHOH NOKYMEHT, YAOCTOBEPAIOLINE THYHOCTE,

TPYAOBasg KHUXKKA,

CTpaxoBoe CBUIETENLCTBO FOCY AAPCTBEHHOTO IICHCHOHHOTO CTPaXOBaHU,

AOKYMEHTBI BOMHCKOTO Y4eTa — [l BOEHHOOOS3aHHbIX U JIUL, NOIIEXKAIINX IIPU3BIBY;

AOKYMEHT 00 00pa3oBaBMM, KBANMGHKALNH MM HANWYMH CIHELHATBHBIX 3HAHHNE — npu
NOCTYILICHUH Ha paboTy, TPEeOYIOIIYIO CIENUANbHBIX 3HAHMI WITH CTICIHATLHOMN NOATOTOBKM),

HaIlpaBJICHUE CIIY>KOBI 3aHATOCTH

2) XapaKTepUCTHKH

3) pexoMeHaaTeNnbHbIe THCHMa

4) CrpaBKH, MOATBEPHAAIOMHE IEPHOIH] paboTsl y paboTozaTeneii u pasmep 3apaGoTHOM
IIaTHI

5) HarpagHbIe NOKYMEHTHI

6) NHCTKU HETPYAOCIOCOGHOCTH

7) MENUIIWHCKHE CIIPABKH

8) MOKYMEHTEHI, NOATBEPAIAIONIHE NpPEAIONAracMble M ¢dakTHYecKM NOJyYEeHHBIE
PabOTHHKOM JIEHEeXHEBIE CpeCTBa

9) HHBIE IOKYMEHTBI, COAEPKANIHNE IEPCOHANBHBIE CBEICHHS O paboTHUKe.

3. OBSI3BAHHOCTM JOJKHOCTHBIX JINI

2.1. Ilpu 00paboTke IEpPCOHANBHBIX [AHHBIX paboTHHKa (TIONydYeHWW, XpaHEHWH,
KOMOMHHPOBAHHH, Nepeflade WIH JO60M APYTOM HCIOJE30BAHUE TIEPCOHANBHBIX JaHHBIX
PaboTHHKA), NOMKHOCTHBIE JIHIA, KOTOPHIE MMEIOT K HAM JIOCTYN M MCIIONB3YIOT NPH MCHOJIHEHHH
AOIKHOCTHBIX 00A3aHHOCTEH, IOJDKHBI COOMIO/ATH CIIEAYIONHE TPEGOBAHHMS:

1) 06paboTka mepcOHANBHEX NAHHBIX PAGOTHIKA MOKET OCYIIECTBIIATHCS UCKITIOUYHTENBHO B
nenax obecreyeHus CoONIONEHMS 3aKOHOB M HHBIX HOPMATHBHBIX IIPABOBBLIN AKTOB, CONEHCTBUS
paboTHMKaM B TpyROYCTpOHCTBE, 0GydYeHHH H IIPOJBUIKEHUH 110 CIyX6e, 00ecreye s THYHOH
Oe30macHOCTH  paGOTHHKOB, KOHTPONS KOJNMYECTBA H KauyecTBA BBIIOIHSEMOI paboThl H
00eceyeHus COXPaHHOCTH HMYIIECTBA,;

2) BCe nepcoHANbHEIE JaHHEIE paGOTHHKA CJIENYET NOJIy4aTh Y HETO CaMoro.

Ecin nepcoHabHble nanHbIe paGOTHHKA BO3MOYKHO HOJIYYUTH TOJILKO Y TPEThe CTOPOHE,
TO pabOTHUK NOMKEH GHITH YBETOMIEH 06 3TOM 3apaHee (HE MO3[HEE YeM 3a 3 pabouux JHS) # OT
HET0 JOMKHO OBITh IOJIYYEHO NMMCHLMEHHOE COTJIacCHe.

JLOJKHOCTHEBIE JTHIA JOJDKHBI COOGIIUTH PaGOTHHKY O LENIX, IPEINOIaracMbIX HCTOYHHKAX
H cnocobax IONYYeHHS NEePCOHANBHBIX MaHHBIX, a TAKKE O XapaKTepe NOAJNIEKAUINX MOTyYEHHIO
NCPCOHANBHBIX NAaHHBIX U NOCNEACTBHAX OTKa3a paboTHMKA JaTh NMHCHMEHHOE COINIAcHe Ha HX
noJyyenue;

4) BOJKHOCTHBIE JIML@ He BIIpaBe NONYYaTh H 00pabaThIBaTh NEPCOHATIBLHBIE AAHHBIE
PabOTHHKA O €r0 MONUTHIECKHIX, PEINTHOZHEIX H HHbIX yOEXICHUAX U YaCTHOM KU3HH,

5) NOIXHOCTHBIC JIMLA HE BNpPaBE NOIY4aTh H 00pabaTpIBaTh NEpCOHANLHEIE OAaHHbBIE
PaboTHHKA O €T0 WICHCTBE B OOIIECTBEHHBIX OGBEAHHEHAIX HIIH €I0 podCOIO3HON TeSTENBHOCTH,
32 HCKIIIOUCHHEM CITy4acB, HEOOXOAMMBIX NI PEIIEHHs BONPOca 06 YBOIBHEHHH PaGOTHHKOB M0
OCHOBAHWAM, TIpelyCMOTPEHHBIM IIYHKTaMH 2, 3 B 5 yacTH nepBoii craten 81 TpymoBoro komekca
PO;

6) NpY NPHHATHH PELICHHU, 3aTPATHBAIONINX HHTEPECH] paboTHMKA, HOJKHOCTHBIE JINIA HE
BIPaBe OCHOBBIBATHCA HA IIEPCOHANBHBIX JAHHBIX PabOTHHKA, MONYYEHHBIX HCKIIOYHUTEIHLHO B
PE3yNbTaTe HX aBTOMATH3MPOBAHHON 00paGOTKM HITH 3NEKTPOHHOrO NOMYYEeHH .

4. IPABA PABOTHHUKOB

2.1. PaGoTHHKH, NPENOCTABUBINNE JOKHOCTHBIM THI[AM MEPCOHAIBLHBIE NAHHBIE, HMEIOT
IIpaBo Ha:




A
J

CBOOOIHEIH GecniaTHBIi JOCTYN K CBOMM IIepCOHAIbHBIM JaHHBIM, BKJIOYas NpPaBoO Ha
NONYYCHUE KONMMH oGO 3amucy, colepxauleil NepCOHATbHbIE NAHHBIC pabOTHHKa, 3a
HCKIIIOYCHHEM CIIyJaeB, IPeyCMOTPEHHBIX PeepabHBIM 3aKOHOM;

ONpENCTICHNE CBOMX NPEACTABUTENCH 1715 3aMTHI CBOWX [IEPCOHANLHBIX JaHHDIX;

AOCTYIl K OTHOCANIMMCA K HUM MENMIMHCKMM JA2HHBHIM C IOMOIUBIO ‘MeIUIMHCKOTO
CTICLUANNCTA 10 UX BHIOOPY; )

TpeboBaHue 00 MCKIIOYEHHH WM UCTIPABICHHH HEBEPHBIX MM HETIOTHBIX NEPCOHATBHBIX
JaHHBIX, a TaKKe NaHHBIX, OOpaOTAaHHBIX C HapyLieHHeM TpeGOBaHHMIA JEHCTBYIOIIEro
3aKOHOZATENLCTRA.

Ilpu oTKkase ROIKHOCTHBIX JNHII MCKIIOYHTH HIIH UCNPaBHUTh IIEPCOHAIBHBIC JIAHHBIE
PaGOTHMKH MMEIOT NpaBO INOAATh 3asABJICHUE AHPEKTOPY VYUpeXAEHUS O CBOEM HECOTJIacHM ¢
COOTBETCTBYIOIIMM OOOCHOBAHMEM TaKOro Hecoriacus. IlepCOHANbHBIE NAHHBIE ONEHOYHOIO
XapakTepa (COAepXKaluecs, HApPUMED, B XapaKTEpPHCTHKE, aTTeCTaIlHOHHOM JKcTe) paboTHHUKH
MMCIOT NpaBO ONONHUTH 3a9BJICHUEM, BEIPAXKAIOWIMM €TI0 COOCTBEHHYIO TOUKY 3pEHHS;

TpeboBaHUE 06 M3BEWICHHUH YYpeXICHHEM BCEX JIMIL, KOTOpPBIM paHee ObLIH COOGILEHBI
HCBEPHBIC MIIM HENIONHEIE NMEPCOHANbHbIC AaHHbIE paGOTHHKOB, 000 BCEX IPOM3BEACHHBIX B HMX
MCKIIFOYEHNX, UCIPABICHUSX WIH JOTIONHEHUX;

00>XanoBaHueE B CyJ MOOBIX HEMPABOMEPHHIX [ICHCTBUH MM Ge3NeiicTBIS YUYPEXIEHHUS TIpH
00paboTKe M 3allUTe UX IIEPCOHATBHEIX JAHHEIX.

5. IOPANOK CEOPA M ITEPEJIAYY ITEPCOHAJLHBIX JAHHBIX

4.1. JIOIKHOCTHBIE THLA MMEIOT NPaBO IONYYaTh TOJLKO Te IEPCOHANBHbBIE JIaHHEIE
pabOTHHKA, KOTOPBIE HEOOXOMMMBI JUIst BHIOHEHHS KOHKPETHBIX TPYZOBBIX OYHKIIHIA.

4.2. JIoJKHOCTHBIE JMIlAa HE BIpaBe 3anpaliMBaTh HHGOPMALMIO O COCTOSHUH 310pOBbs
paboTHYKA, 33 HCKIIOYEHHEM TeX CBEJEHHH, KOTOPBIE OTHOCITCA K BOIIPOCY O BO3MOJKHOCTH
BBIIONIHEHHA PaOOTHHKOM TPYNOBOH (YHKIHMM (HampuMep, IpH pelIeHHH BOIIpOCa O IIEpeBOIE
PaboTHMKA HA APYTYIO HOJKHOCTE (pabOoTy) IPH HAIMYHH MEIMIIHHCKOrO 3aKIIIOYEHUS, AAXOIIETO
OCHOBAHMA II0NaraTb O HEBO3MOXKHOCTH BBHINOJHEHHS pPaGOTHHKOM TpyAOBOH (YHKIMH Ha
YCIOBHAX, NPENYCMOTPEHHEIX TPYAOBBIM JOTOBOPOM).

4.3. JlomKHOCTHBIE JIMLA, NOMyYAlOIIHE IEPCOHAILHBIE JAHHBIE paboTHMKa, 006s13aHbI
COOMONATE  PeXHM  CEKPETHOCTH (xonpupenmuaneHocT).  JlaHHOE  INOJNOKEHHE  He
pacnpocTpansercs Ha 06MeH IepPCOHANBHEIMU JAHHBIMH PaGOTHHKOB B NIOPSAJIKE, YCTaHOBJICHHOM
denepanbibIMU 3aKOHAMH.

4.4. JIomxHOCTHBIE JML@ HE WMEIOT NpaBa COOOIIATH NepCOHANIbHLIE NaHHbIE paboTHMKA
TPETheH CTOpoHe (€3 MHCHMEHHOIO COrNacHs paGOTHHKA, 33 HCKIIOYEHHEM cllyyaeB, KOTJa 5TO
HEOOXONMMO B LENAX NPy NIPEXKACHHS YTPO3HI XH3HH H 31I0POBBIO PaGOTHHKA, A TAKKE B CyJasx,
YCTaHOBJNEHHBIX (enepantbueMu 3akoHaMH (TpymoBeM xoaexcoM PO, Hanorossmm komekcoMm PO,
QenepaneibMH 3aKoHaMH <O craryce cyneit B Poccmiickoit ®Penepanun”, “O mumumuu”, “O
tenepanbHoi ciryx6e 6e3omacHoctn”, “O mpoxyparype Poccuiickoit ®enepaunn”, “O 3aumTe npas
TOPYAVMECKHX JIMI H MHAVBHIYaNbHBIX NpENNPUHAMATENEH NPH NPOBEAECHAH IOCYNapCTBEHHOIO
KonTposns (Haa3opa)” u Ap.), NpeyCMaTPUBAIOIIUMH IPaBO JOKHOCTHEIX JTHI] KOHTPOJIMPYIOIMX U
TPABOOXPAHUTENBHBIX OPTaHOB 3aNpalliBaTh y paboTonarene B YCTAHOBJIEHHOM ITODSKE
AOKYMEHTBI, COAEpIKalllie NEPCOHALHBIE JAHHbBIE Pa0OTHHKA, - B LIEJAX HCIIOJHEHUS BO3JIOKEHHEIX
a HUX QenepasbHBIMU 3aKOHAMH 00I3aHHOCTEH.

5. IPABWJIA XPAHEHMS U BBIJAYY JIOKYMEHTOB, COJEPXAIIINX
INEPCOHAJIBHBIE TAHHLIE

5.1. Jluunble nena u TPYHOBble KHMKKH PaGOTHHKOB XPAHATCS B METAIUTHYECKHX mkadax,
ceiiax, IMEIOIMMX Hale)KHbIE 3aOPEL.

5.2. JluyHple nena NpefOCTAaBISAIOTCA B PAacHOpPIKEHHE AOMKHOCTHBIX JUI  JIUIOb B
CJIERYIONTHX CITy4Yasx:

HEOOXOMMMOCTH OpOpPMIIEHNS HarpaTHBIX NOKYMEHTOB;




DOpPMHPOBAHHA CTATHCTHYECKHX JAHHbIX,

NOATOTOBKH XapaKTEPUCTUKH )

H TIpY HAJIMYHH COOTBETCTBYIOMICH PE3ONIOLMN JUPEKTOpa YUPEXHeHHs Ha clykeGHOM 3amucke
COOTBETCTBYIOIIEH (OPMBEI.

Jln4Hoe neno MOIKHO GHITH BO3BPAIEHO B OTAEN KaJpoB B TEYEHHE HENCNBHOTO CPOKa C
MOMEHTa €70 MOJyYEHHS. )

5.3. TpynoBble KHMXXKH PaGOTHUKOB MOTYT TIPEROCTABIIATHCS paboOTHHKaMH OTAENA KaapoB
HWE PaGOTHAKAM OYXTaluTepuy s peIeHHs BOIIPOCOB O NPABUILHOCTH UCUHCIICHHS U BBIILIATHI
II0COOH 110 rocy AapCTBEHHOMY COIIHAJIbHOMY CTPaxOBaHHIO.

5.4 Konmuu NOKYMEHTOB, CBS3aHHBIX C paboToit (KomMHM npuxasa o mpHeMe Ha pabory,
TIPHKA30B O IEPEBOAAX HA JIPYryio paboTy, NpHKa3a 00 yBONBHEHMHH C paGOTHL, BBITHCKH H3
TPYJIOBOA KHIDKKH; CNIPaBKH O 3apaGOTHOMN IUIaTe, 0 HAYMCICHHBIX H (baKTH4eCKH YIIAYeHHBIX
CTPaxoBbIX B3HOCaX Ha O0A3aTENBHOE NEHCHOHHOE CTPAXOBaHUE, O nepuoje paboTHl Yy JaHHOro
paboTonarens i npyroe) paGoTONaTENb BHIIAET 110 [IUCBMEHHOMY 3asBJICHUIO pa0OTHHKA HE MO3JHEee
TpeX pabouux AHeH Co MHS MOIAauH ITOTO 3adBJICHUS.

OTBETCTBEHHOCTbD 3A HAPYINIEHUE HOJOKEHMUS

JIOIDKHOCTHBIE 1IMIA, BHUHOBHEIE B Hapymenun Ilonoxenus, HecyT AUCHMILIMHADPHYIO,
aIMHHHCTPaTHBHYIO, TPAXKIAHCKO-IIPABOBYIO HJIH YTONOBHYIO OTBETCTBEHHOCTH B COOTBETCTBHHE C
Tpynosemm  xomexcom P®, Komekcom Poccuiickoit Oenepaunn 06  aIMMHHCTPATHBHEIX
NpaBOHAPYINCHHAX, Y TONIOBHBEIM KOAeKcoM Poccuiickoii Ddeneparyn.
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